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Literacy and Essential Skills Tools

 Free and easy-to-use tools that help learners address different    
LES challenges 

 Easily accessible in a variety of formats

 Target different learning styles and abilities

 Can be self-administered or delivered through 
practitioners such as career counsellors, 
teachers etc. 

 Adaptable/customizable to the needs of 
different learners and organizations
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Tool Categories

ASSESSMENT
Tools to better understand your LES strengths and weaknesses

LEARNING
Tools to improve LES levels

TRAINING SUPPORTS
Tools geared towards those who facilitate skills 

upgrading
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ASSESSMENT

Assessment Tools

LEARNING TRAINING

ON-LINE INDICATOR: NUMERACY

4



5

Learning Tools

ORAL COMMUNICATION TIP SHEET

ASSESSMENT LEARNING TRAINING
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Training Tools

MENTORING AND ESSENTIAL SKILLS

ASSESSMENT LEARNING TRAINING
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To access the tools visit:
www.hrsdc.gc.ca/essentialskills

Essential Skills Web Site
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http://www.hrsdc.gc.ca/essentialskills�
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Essential Skills and Apprenticeship

 Having strong LES such as reading, writing, document use and 
thinking can help apprentices succeed in their training and in the 
workplace. 

 Investments in LES can benefit both apprentices and employers by: 

 increasing chances of success in all types of training;

 gaining employee loyalty by supporting success;

 building confidence to learn the technical skills of a trade;

 increasing both per-hour earnings and opportunities
for promotion; and

 minimizing the need for re-training
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Essential Skills Tools for the Trades

 Series of tools developed to support apprentices in their training 
and to better prepare them for a career in the trades. 

 Tools can be used independently or with the assistance of a 
tradesperson, trainer, employer, teacher or mentor.

The tools are divided into 3 categories: 

 Inform: Understand how LES are used in the trades
 Assess: Learn about individual LES strengths and areas 

for improvement
 Support: Improve LES and increase success in an 

apprenticeship program
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Understanding the Tools for the Trades

• Essential Skills Self-Assessment for 
the Trades

• Informal Assessment*

• Trades Math Workbook

• Essential Skills for Your 
Apprenticeship Training 

• Using Essential Skills: Preparing 
for Your Interprovincial Red Seal 
Exam

• Before Training: Resources to 
Improve Your Essential Skills

• What are Essential Skills for 
the Trades?

• 10 Essential Skills Fact 
Sheets by Trade

• 10 Essential Skills 
Storybooks and Activities

ASSESS

INFORM SUPPORT
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Inform Tools (Apprenticeship)

MINI PROFILE: CARPENTER

INFORM ASSESS SUPPORT
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Assess Tools  (Apprenticeship)

INFORM ASSESS SUPPORT

ES SELF-ASSESSMENT FOR THE TRADES

7 2 1 12
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Support Tools (Apprenticeship)

INFORM ASSESS SUPPORT

PREPARING FOR YOUR IP RED SEAL EXAM
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Using Essential Skills for Success in Finding and Keeping a Job

1) Job Search
 Understanding skills needed for different jobs, writing résumé etc.
 Essential Skills Profiles
 Trades Profiles 

2) Job Interview
 Interview Assistant
 Hiring Checklist
 Tip Sheets 
 Trades Storybooks

3) On-the-Job
 Vocabulary-building workbook
 Self-Assessments
 Practice and Learning Exercises
 Trades Math Workbook 
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Feedback from Immigrant-Serving Organizations 

Some examples of how tools are being used:

Educational 
Institution

Employment 
Training 
Agency

Literacy 
Organization

Learning Centre 
and Secondary 

School

Using Vocabulary 
Building Workbook
to assist clients 
who are 
transitioning into 
equivalency 
courses, and with 
those looking for 
workforce 
readiness training.

Incorporating tools 
such as Essential 
Skills Training 
Activities
and Essential Skills 
Workplace Check-up
into employment 
readiness sessions for 
job seekers.

Using Vocabulary 
building Workbook
for English 
upgrading, employme
nt training, as well as 
everyday use of the 
English language.

Integrating multiple 
LES tools into 
program for adult 
learners who are 
being re-trained to 
either re-join the work 
force, or to move 
forward and begin at 
a post-secondary 
institution.
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Steps for using Tools
Identify Audience/Target Group

Who will I use this tools with? (e.g. clients, employees, students)

Identify Objective
What is my goal/purpose in using these tools?  (e.g. help prepare clients for employment)

Identify Need
What are the particular needs of my clients/students/employees? (e.g. improve oral communication skills

Select Applicable Tool(s)
What tools are most relevant in addressing the needs of my clients/students/employees?

Create Plan of Action & Monitor Results
How will I administer these tools ? (e.g. one-on-one tutoring, group workshop, classroom) How 

will I evaluate their effectiveness (e.g. pre and post assessment)
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Questions/Comments?

Thank you

Shareef Korah
shareef.korah@hrsdc.rhdcc.gc.ca
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